[Tpunoxxenue 1

K TIPHKa3y JIenapTaMeHTa 00pa3oBaHus
benroposckoit obimactu

ot « 06 »Hos6ps 2015 1. Ne 4471

NucTpyKums 1 pyKOBOAUTEIsI 00pa30BaTeIbHON OPraHU3aluu M0
MOArOTOBKEM MPOBEIEHUI0 UTOTOBOI0 cOunMHeHus (u3J10:xkeHus)B 2015/2016
yueOHOM roay

1. IloaroroBkKa K NpOBEeJCHUIO HTOTOBOI0 COYMHEHUS (U3JI0KEHHS).

1.1. PykoBomutenb oOpa3oBarenbHOU opranusanuu (manee — OO)mgomkeH
O3HAKOMUTHCS C:

—  HOPMATHUBHBIMHU TPABOBBIMU JOKYMEHTAMH, PErIIAMEHTHPYIOUUMHU
IIPOBEJICHUE UTOTOBOTO COUMHEHUS (M3I0KEHHUS);

—  MHCTPYKIMEW, OIpenensiomeil mnopsaok pabdoTbl  PYKOBOAMUTENS
0o0pa30BaTeNbHON OpraHU3alMKM, a TaKXKe WHCTPYKIUSAMHU, OINpPEACIOIINMHU
NOPSJIOK pabOThl JIMI, NPHUBJICKAEMBIX K IPOBEJCHHUI0 UTOTOBOIO COYHMHEHUS
(M3MOKEHUA);

—  MpaBWIAMU 3aMO0JHEHUS OJIAHKOB UTOIOBOTO COUMHEHUS (M3JI0KEHUS);

—  mpaBwiaMu OQOpMIICHHS OTYETHBIX (HOPM JJIsl TPOBEECHUS UTOTOBOTO
COUMHEHUS (M3JI0KECHHUS).

1.2. JIns mpoBeneHUS WTOTOBOTO COYMHEHUS (HM3JI0KEHUS) PYKOBOIUTEND
OO npukazoM popmMupyeT cocTaB KOMUCCUH, BKIIFOUAKOIIIHIA:

—  YJIEHOB KOMHMCCHHM, YYaCTBYIOIIMX B OPraHU3alld UTOTOBOTO COYMHEHUS
(M3JI0XKECHHS);

—  OTBETCTBEHHOTO W3 YHUCJIa YJIEHOB KOMMCCHUU 3a MOJydyeHue OJaHKOB
UTOTOBOTO COYMHEHHMs (M3JI0KEHHUA), a TaKXKe IMepeady MaTepuajoB UTOTOBOTO
COUMHEHUS (M3JI0KEHMs) B MyHUIIUTIATbHBIE OpraHbl YIPABJICHHUS 00pa3oBaHUEM
(manee — MOVYO).

CocraB komuccum OO  ¢dopMmupyercs U3  IIKOJbHBIX  YUHUTEJEH-
MPEAMETHUKOB, aIMUHUCTPALINH IITKOJIBI.

Komuccnss OO pommkHa COCTOSITh HE MEHEE 4YEM M3 TPEX YEIOBEK B
3aBUCUMOCTH OT KOJMYECTBA YYAaCTHUKOB HTOTOBOTO COUYMHEHHMS (M3JI0KEHUS).
[Ipu 3TOM BO BpeMsi MPOBEACHUS UTOTOBOTO COYMHEHUS (M3JI0KEHHUSA) B KaOMHETE
JOJKHBI IPUCYTCTBOBATh HE MeHee ABYX wieHoB komuccuu OO,

Jnst nonydeHus OOBEKTHUBHBIX PE3yJbTaTOB MPH MPOBEJECHUU HTOTOBOTO
COYMHEHHMSI (M3JI0KEHHUS) HE PEKOMEH]IyeTCs IMPUBIIEKATh YUUTeNeH, 00yqaromux
BBIIYCKHUKOB JAaHHOTO Yy4eOHOTO roja.

1.3. Ins mpoBeneHUss UTOTOBOTO COYMHEHUS (M3JI0KEHUS) PYKOBOIUTEIH
OOnpukazoM Ha3HAYAET:

—  TEXHHWYECKOro  CIEUUAINCTa,  OKa3blBAalOMIeT0  HMH(OPMAIMOHHO-
TEXHOJIOTUYECKYI0 TOMOIIb, B TOM YHUCJE MO OpraHu3aluu meyatd (B ciayyae
neyaTu TEeKCTOB wu3NokeHut B OO) U KONMUpPOBaHUIO OJAaHKOB HTOTOBOIO
COUMHEHUS (M3JI0KEHHUS);

—  aCCHUCTEHTOB i y4yacTHUMKOB ¢ OB3,neTeii-uHBanuI0B W WHBAIUIOB
(mpu HEOOXOAMMOCTH) B COOTBETCTBUU C 3aKIIOYEHHEM IICHXOJIOTO-MEIUKO-
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negaroruyeckoit komuccuu (nanee — [IMIIK);

—  JIeXKYpPHBIX, YyYacTBYIOIIUX B OPraHU3allMd HWTOTOBOTO COYMHCHHUS
(W3710’KeHNS) BHE YI€OHBIX KAOMHETOB;

1.4. He mo3gHee deM 3a JABE HENETHU JI0 MPOBEIACHUS UTOTOBOTO COYMHECHHUS
(u3noxenus) pykooauteato OOHE00X0aUMO:

—  OpraHM30BaTh PETUCTPALMIO OOYYAIOIIMXCA HA Y4YacTUE€ B HTOTOBOM
COUMHEHUHU (U3JI0)KEHHUH )B COOTBETCTBHUH C UX 3asBJICHUSIMU,

— [pu ToJaye 3asgBICHHMS HA YyYacTHE B MTOTOBOM COYMHEHHH
(W3710’)KEHNN) TTPOKOHTPOJIMPOBATH COOp corjacusi Ha 0OpabOTKy IMepPCOHATBHBIX
JTAHHBIX;

—  ONpPEeNeTuTh U3MCHCHUS TEKYIIETO pacrucaHus 3aHATHI
o0pa3oBaTeNbHON OpraHu3alid B JIHU TPOBEACHHUS HMTOTOBOTO COYMHEHUS
(M3J710KEHU );

— o0ecnieudTh O3HAKOMJICHHE JIMI[, TPHUBIEKAEMBIX K IIPOBEJICHUIO
UTOTOBOTO  COYMHEHUS (M3JIOKEHHs])) C HHCTPYKTUBHBIMU  MaTepuajaMu,
ONPEAEISIOUMMHU TOPAJIOK UX pabOTHI.

1.5. He no3anHee yeM 3a JeHb JO Ha4ajia MPOBEACHUS UTOTOBOTO COUYMHEHUS
(u3noxkenus) pykooguteato OO HE0OX0UMO:

— mpoBecTH NpoBepKy roToBHOCTH OO K TMPOBEICHHUID HTOrOBOTO
COUMHEHUS (M3JI0KECHHUS);

—  TIPOBEPUTH HAIMYUE YACOB, HAXOSAIIUXCS B MOJIE 3pEHUS YYACTHUKOB, B
KQKJIOM KaOuHETE, C MPOBEACHUEM ITPOBEPKH MX PabOTOCTIOCOOHOCTH;

—  TIOJTOTOBHUTH YEPHOBHMKHU HA KAXkJIOTO YYaCTHUKA UTOTOBOTO COYMHEHUS
(M3710KEHUs) M3 pacueTa HE MEHee JBYX JIMCTOB HAa KaXKIOTO YYaCTHUKA CO
mramnoM OO, a Takke JOMOJTHUTEIIbHBIE YEPHOBUKHY;

—  TIOATOTOBHTH B HEOOXOJAMMOM KOJIMUECTBE HHCTPYKIIUH JIJIST YIACTHHKOB
UTOTOBOTO COYMHEHUS (M3JIOKEHUS), 3aUunuThbiBaeMble uieHoM komuccuu OO mo
MIPOBEICHUIO WUTOTOBOTO COYMHEHUS (M3JIOKEHHUs) B y4eOHOM KaOWHETe mepen
HAYaJIOM MPOBEJCHUS UTOTOBOIO COYMHEHHUS (M3JI0KEeHUs1) (0IHa MHCTPYKIMS Ha
OJINH KaOWHET);

—  TIOATOTOBUTH MHCTPYKIIMU JUIsl YYACTHUKOB HTOTOBOTO COYMHEHHS
(u3710keHnA) (Ha KaXJA0ro YYaCTHHUKA);

—  obOecrneunTs nojydenue 6;1ankoB B MOVYO, u noctaBky 6sankoB B OO,

—  TIOATOTOBHUTH OTYETHHIC (DOPMBI ISl MPOBEACHUSI UTOTOBOTO COYMHEHUS
(M3nm0KEHUA);

—  OmpeneuTh HeOOXOAMMOE KOJIMYECTBO YueOHBIX kabunetoB B OO s
MIPOBEJICHHUSI UTOTOBOTO COYMHCHMS (M3JIOKECHHS) M paclpeeiCHUE MEKIYy HUMHU
YY9aCTHHKOB UTOTOBOTO COUYMHCHUS (M3JI0KCHHS) B TIPOU3BOJILHOM TIOPSIJIKE;

—  OpraHu30BaTh MPOBEPKY pabOTOCIIOCOOHOCTH TEXHUYECKHX CPEICTB B
nomeniennu s pykoBoautenss OO, cpencTB BUACOHAOMIONCHUS B y4eOHBIX
KaOWHeTax;

—  opraHu3oBaTh oOOecCleuYeHWe YYaCTHUKOB WTOTOBOTO  COYMHEHUS
opdorpaduueckumMu  CIOBapsIMM, YYaCTHUKOB HTOTOBOIO  M3JIOKEHUS —
opdorpadguueckuMu 1 TOJKOBBIMU CIOBAPSAMH.

1.6. B 1geHp TMpoBEIEHHS  MTOTOBOIO  COYMHEHMS  (M3JI0KECHUS)
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pykoBoautenb OOo00s3aH:

—  TPOBEPUTH TOTOBHOCTHh YUEOHBIX KAOMHETOB K MPOBEICHUIO UTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS);

—  MPOBECTH MHCTPYKTAX JIMI], MPUBJICKAEMBIX K MPOBEJICHUIO UTOTOBOTO
COUMHEHHUS (M3TOKEHHUsI), MO TOPAJIKY U TMPOIEAype MPOBEACHUS HUTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS);

—  pacnpenenauTs uaeHoB komuccun OO 1o yueOHbIM KaOMHETaM.

ObecneunTh BXOJ] YYaCTHUKOB WUTOTOBOTO counmHeHus (m3noxeHus) B OO
HaunHas ¢ 09.00 mo MECTHOMY BPEMEHH.
Brigats wieHaM KoMuccH 00pa3oBaTeIbHON OPraHU3ANN:

—  HHCTPYKIMU IS YYAaCTHUKOB HTOTOBOTO COUYMHEHUS (M3JI0KEHUS),
3aunThiBaeMble ujieHoM Komuccuu OO 1Mo TpPOBEICHHUIO MUTOTMOBOTO COYMHEHUS
(U370)keHMsA) B Y4yeOHOM KaOWHETe Tepe] HaydajoM MPOBEICHUS HTOTOBOTO
COUMHEHUS (M3JI0KEeHH) (0JHA HHCTPYKIIUS Ha OJMH KaOUHET);

—  UHCTPYKIIMHU JJI1 YYaCTHUKOB HUTOTOBOIO COYMHEHUS (M3NIOKEeHMs) (Ha
Ka)XJIOT0 YYaCTHUKA);

—  OJaHKW UTOTOBOT'O COYMHEHHUS (M3JI0KEHUSA);

—  YepHOBUKHM (2 NHMCTa HA OJHOTO YYaCTHHMKA HTOTOBOTO COYMHEHUS
(M3J105KEHHU );

—  OTuYeTHbIC ()OPMBI JJIsl TPOBEACHUS UTOTOBOTO COUYMHEHUS (M3TI0KEHHUS);

—  opdorpaduyeckue cioBapu JIsi YYaCTHUKOB HTOTOBOTO COUYMHEHUS
(opdorpaduueckue U TOJIKOBBIE CIOBAPH JJII YYACTHUKOB U3JIOKEHHUS ).

JlaTp ykazaHue TeXHUYECKOMY crenuanucty B 09.45 mnoiyduTs TeMmsl
COUYMHEHUS.

Hauwnnas ¢ 09.45 mo MecTHOMY BpEMEHU BbIJATh YJIEHAM KOMHUCCHH TEMBbI
COUMHEHHUS, KOTOPbIE HEOOXOIUMO pacrieyaTaTh Ha KaXJIOTO YYaCTHUKA, TEKCThI
U3JI0KEHUS.

ObecnieunTh TEKCTaMU H3JI0KEHUN TIYXUX, CJIa0OCIHBIIIAMINX YYaCTHHUKOB
UTOTOBOTO M3JI0KEHUS, a TAKXKE YYACTHUKOB C TSKEIBIMU HAPYUICHUSMHU PEUH
(OHM HE MPOCIYIIMBAIOT, @ YUTAIOT TEKCT ISl MU3JIOXKEHUsS). TEeKCT M3JI0KEHUs
BBIJIACTCS TAaKUM y4acTHUKaM Ha 40 MUHYT (B HEM pa3peliaercs aejaaTh TOMETKH),
M0 UCTEUECHUH ATOr0 BPEMEHHM HMCXOJHBIM TEKCT CIIaeTCsl, U B OCTaBIIEECs BpeMs
YYaCTHUKH MUIITYT U3JI0KECHUE).

2. IlpoBeneHue UTOroBOro COUMHEHMs (U3JI05KEHUS)

2.1. Ha orame nmpoBeACHUS  MTOMOBOTO  COYMHEHUS  (M3JI0KEHUsA)
pykoBoautensOO:

— o0ecneuMBaeT  KOHTPOJb  IPOBEIEHUS  UTOTOBOIO  COYMHEHUS
(uznoxenusi) B O0;

—  paccMarpuBaeT HWHGOPMAIUIO, MOJYYCHHYIO OT WICHOB KOMMHCCHUH,
JIKYPHBIX M UHBIX JIMI O HAPYIICHUSIX, BHISBICHHBIX IPU MIPOBEICHUHA UTOTOBOTO
COYMHEHMSI (M3JI0KEHUS), IPUHUMAET MEpbl 10 NPOTUBOJAEHUCTBUIO HAPYLICHUSIM
YCTaHOBJIEHHOI'O MOPAJIKA MPOBEAECHNUS UTOTOBOIO COUMHEHUS (M3JI0KEHUS), B TOM
YHCJIe OPraHU3yeT IPOBEAEHHE IPOBEPOK MO (PaKTaM HAPYIIEHUS] YCTAaHOBJIEHHOTO
NOpsZIKa TMPOBEACHUS WUTOTOBOTO COUMHEHUS (M3JI0KEHHS),IPUHUMAET pELICHHE
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00 yJalleHHWd YYaCTHHUKOB HTOTOBOTO COYMHEHHMS (M3JI0XKEHUs), HapyIIMBIIUX
YCTAaHOBJICHHBIN MOPS0K MPOBEICHUSI UTOTOBOT'O COUYMHEHHUS (M3JI0KEHUS );

— B CJy4Yae yrpo3bl BOBHUKHOBEHHSI UPE3BbIYAWHOW CUTYyallMM MPUHUMAET
pelIeHrne 0 MepPeHOCe MPOBEICHUSI UTOTOBOIO COYMHEHUS (M3JI0KEHUS) B APYroe
MECTO MPOBEACHUS WJIM Ha JPYyrod JeHb, MPEIyCMOTPEHHBIN pacnucaHueM
MPOBEICHUS] UTOTOBOTO cOuMHEeHUs1 (u3noxeHust). PykoBogurens OO omnosemiaer
BCEX YYAaCTHMKOB O BPEMEHHM M MeECT€ IOBTOPHOTO IPOBEACHHUS HTOTOBOTO
COUYMHEHUS (M3JI0KEHHUS ).

3. 3aBepileHHE UTOTOBOI0 COUYNMHEHNsI (U3JI0KEeHMST)

3.1. Tlo oxkoHYaHUM UTOTOBOTO COYMHEHUs (M3T0KeHHs ) pyKoBoAUTeIH00:

—  TIPUHUMAET Y WICHOB KOMHUCCUU OJIAHKU perucTpanuu, OJIaHKU 3aIluCH,
YEPHOBUKHU YYACTHUKOB UTOTOBOTO COUMHEHMS (M3JIOKEHUS), a TAKXKE OTYETHBIC
(bOpMBIIIS MPOBEAEHUS UTOTOBOIO COUMHEHHUS (U3JI0KEHU);

— IepelaeT  TEXHUYECKOMY  CIEIUAIUCTy  OpPUTMHAiIbl  OJIAaHKOB
perucTpanuu U OJIAHKOB 3aIlMCH YYaCTHUKOB UTOTOBOTO COYMHEHUS (M3JI0KEHUS )
JUTSI KOTTUPOBAHMS,

—  TIOJIy4aeT OT TEXHUYECKOTO CIEIHUAaINCTa KOMUU OJIAHKOB PETUCTpaIuu
U KOmuu OJIAaHKOB 3allMCU YYaCTHHUKOB HMTOTOBOIO COUYMHEHUS (M3JI0KECHHS), a
TaKK€ OPUTMHAJIBI YKAa3aHHBIX O0JJAHKOB UTOTOBOT'O COUYMHEHUS (M3JI0KEHUS);

—  KOHTPOJHUPYET Iepejadyy OpPUTMHAJIIOB M KOMUH OJaHKOB HTOrOBOTO
counHeHus (u3noxxenus) 8 MOVYO.



[Tpunoxenue 2

K IpUKa3y JernapTameHTa 00pa3oBaHus
benroposckoit obimactu

oT « 06 » HosiOpst 2015 1. Ne 4471

NHcTpyKIus 1 TEXHUYECKOT0 CIEeNUAINCTA IPH NPOBeIeHNH HTOTOBOT0
counHeHus (u3joxxkeHus)B 2015/2016 yueoHom roay

1. He mno3gHee 4YeM 3a JeHb /[0 Hayajla NPOBeJeHUA HTOrOBOIO
COYMHEHHUS (M3J105)KeHU) TEXHNYECKNH CIeHAIUCT 00513aH:

1.1. [logroToBUT, W  TPOU3BECTH  TPOBEPKYy  PabOTOCTIOCOOHOCTH
TEXHUYECKUX CcpeAacTB B mnomenieHud g pykoBoautTensiOO.Ilomemenne ais
pykoBoauTenssOOA0MKHO ObITh 00OPYAOBAaHO CIEAYIOIIUMH TEXHUYECKUMHU
CpPEACTBAMH:

—  CTalMOHApHOU Tesne(OHHOMN CBA3BIO;

—  [PUHTEPOM;

—  KOMHUPOBAJIBHBIM alnapaTom;

—  MEpPCOHAJbHBIM  KOMIIBIOTEPOM C  HEOOXOJUMBIM  MPOrPAMMHBIM
oOecrieueHnuEM, TMOJKIIOUYEHHBIM K cetu «MHTepHeT», 1 JocTyma Ha
CIEUHUAIN3UPOBAHHBIE CAUTHI U TOPTAJIBI.

1.2. OpranuzoBaTh me4yaTh OTYETHBIX (OpPM JI TMPOBEACHHUS HTOTOBOTO
COUMHEHUS (M3JI0KECHHUS).

2. B [1eHb T1IpoBeleHHS] HWTOTOBOr0 COYMHEHUS (M3JI0KEHUSs)
TEXHUYECKOMY CHeHHATUCTY He00X0AUMO:

21. B 09.45 mo wMecTHOMY BpeMEHH TOJIYYUTh TEMbl COYHHEHHS,
Pa3MHOXUTH UX B HEOOXOIMMOM KOJIMYECTBE U Nepeaars ux pykooaurento OO.

2.2. Tlepenatb TEKCTBI W3JIOKEHHUS, pPa3MHOKHB WX B HEOOXOIUMOM
KOJINYECTBE.

2.3. Oka3piBaTh TEXHHWYECKYIO TOMOIIb pykoBoautento OO w dieHam
KOMUCCHH.

3. Ilo okoOHYaHMH HUTOrOBOI0 COYMHEHHN (M3JIOKEHUSs]) TeXHUYECKHU
CIEeMATHCT:

3.1. Ilpuaumaer y pykoBoautenss OO opuruHaibl OJIAHKOB PETHCTPALUUA U
OJIaHKOB 3aITMCH JJIS OCYIIIECTBICHUS UX KOMTUPOBAHUSI.

3.2. Tlpou3BoUT KOMUPOBAHHME OJIAHKOB PETHCTpAllMA M OJIAHKOB 3aIUCH.
KonupoBanue 01aHKOB MPOU3BOJIUTCS C yUE€TOM 3alOjHEHUs OJIAaHKOB C JIBYX
ctopoH. KonupoBanue OJaHKOB PErHCTpallMU W OJAHKOB 3alMCH MPOU3BOJUTCS
MOCJeA0BaTEIbHO, OJIAHK PEerucTpanyy U OJJaHK 3aluCH, TOTIOJIHUTEIbHBIC OJIAaHKH
JOJDKHBI UATH JIPYyr 3a ApyroM. B naHHON MOCIen0BaTEIbHOCTH KOIMHUHM BCEX
0JIaHKOB HEOOXOJJUMO COETUHUTD CTEILIEPOM.

KonupoBanue OjaHKOB perucTpanii W OJaHKOB 3alKCH  JOJDKHO
MIPOU3BOJIUTHCS B XOPOIIIEM KAa4eCTBE, BCE CHMBOJIBI JIOJIKHBI ObITh OTIICYAaTaHbl U
YUTaEeMBbl JIs1 WieHa (SKCIepTa) KOMUCCHH.

[Tocne xomupoBaHMS TEXHUYECKUM CHEIUATUCT MEpPEJacT OPUTHMHAIIBI U
KOMMM OJIAHKOB PETUCTpAllKi U OJIAHKOBOTBETOB YYAaCTHUKOB HTOTOBOTO
counHeHus (u3noxenus)pykopoaurento OO.
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[Tpunoxenue 3

K IpUKa3y JernapTameHTa 00pa3oBaHus
benroposckoit obimactu

oT « 06 » HosiOpst 2015 1. Ne 4471

HHcTpyKuus il 41€HOB KOMUCCHHU, YYACTBYOIIHMX B OPraHU3alUuU
HUTOr0BOr0 couuHeHusi (u3a0:xenusi)B 2015/2016 yuebnom rogy

1. IloaroroBKa K NpOBEeACHHIO HTOTOBOI0 COUYMHEHUS (U3JI0/KEHNS).

1.1. YneHsl KOMHCCHM JO Hayaja MPOBEJECHUU HWTOTOBOIO COYMHEHHS
(M3MOKEeHUsA) 00s13aHBI 03HAKOMUTHCS C:

—  HOPMAaTHBHBIMU IPAaBOBBIMH JOKYMEHTAMH, PpPErJIAMEHTUPYIOLIUMU
IIPOBEJICHUE UTOTOBOTO COUYMHEHHUS (U3TI0KEHUS);

—  MHCTPYKIUEH, onpeaensonen NopsaaoK ux padoTsl;

—  IpaBUJIaMU 3aNOJHEHUS OJAHKOB UTOTOBOTO COYMHEHHUS (M3TI0KEHUS);

- npaBujaMu 0QOpMIIEHUS OTYETHBIX (OPM AJIi IPOBEAECHHUS UTOTOBOTO
COYMHEHMS (M3JI0KEHU).

2. B [eHbp npoBeleHUS] HMTOrOBOr0 COYMHEHMS (M3JIOJKEHHS) YJIEH
KOMMCCHH JI0JI2KEH:

2.1. TlonyunTh y pyKoBOAUTENS WH(POpPMAIMIO O HAa3HAUYCHUU UJICHOB
KOMHUCCHH 0 Y4EOHBIM KaOMHETAM.

2.2. TlpoiiTH WHCTPYKT@X Yy PYKOBOAUTENS MO TOPSAKY U MPOLEAYype
MPOBEJICHUSI UTOTOBOTO COYMHEHUSI (U3JI0KECHHUS).

2.3. TlomyuuTh y pyKOBOAMTENS CIEAYIONINE MaTepUaIbl:

—  HMHCTPYKLMIO JJS YYaCTHHUKOB MTOTOBOTO COYMHEHMs (M3JI0KEHUs),
3aYUTHIBAEMYI0  WIEHOM KOMHUCCHMM  0Opa3oBaTeNbHOM  OpraHu3aluMu 10
MPOBEICHUIO WUTOTOBOTO COYMHEHHS (M3JIOKEHMs) B yueOHOM KaOWHETe mepen
HAYaJIOM MPOBEACHUS UTOrOBOIO COUMHEHUs (M3J0KeHUs) (0JHAa MHCTPYKLHUS Ha
OJIMH KaOWHET);

—  UHCTPYKLMH AJI1 YYaCTHHUKOB HWTOTOBOIO COYMHEHMS (M3J0KeHHs) (Ha
Ka)XJIOTO YYaCTHUKA);

—  OJIaHKU UTOTOBOTO COYMHEHUS (M3JI0KEHHUS);

—  YEpHOBUKM (2 JMCTa Ha OJHOTO YYacCTHHUKAa HWTOTOBOTO COYMHEHUS
(M3MOKEHUSA);

—  OT4YeTHbIE (POPMBI AJIsl TPOBEACHUS UTOTOBOTO COUMHEHHUS (M3JI0XKEHHUS);

—  opdorpaduyeckue clIoOBapu IS YYaCTHHUKOB HTOTOBOTO COUYHMHECHHS
(opdorpaduueckne u TOIKOBBIE CIOBAPH JUIsl YHACTHUKOB H3JI0KEHNUSA).

2.4. Tlpoitit B cBOW y4eOHBIN KaOWMHET, MPOBEPHUTH €r0 TOTOBHOCTH K
IIPOBEICHUIO0 UTOIOBOI'0 COYMHEHHS (M3JI0KEHMS) U MPUCTYIUTHh K BBITOJIHEHHUIO
CBOMX OOSI3aHHOCTEH.

2.5. TloarotoBuTh MECTO B KaOMHETE, TJi€ YYaCTHUK UTOTOBOTO COUYMHEHUS
(M3110KEHUS) MOKET OCTABUTH CBOM JIMYHBIC BEIIIH.

2.6. Paznath Ha pabounme MecTa YYaCTHUKOB HWTOIOBOIO COYMHEHMS
(M3710KEHHsI) YEPHOBUKH (HE MEHEE JBYX JIMCTOB), MHCTPYKLMH JJISl YYACTHUKOB
UTOTOBOI'O COUMHEHUS (M3JI0KEHMSI) HA KaXK/I0I0 yYaCTHHKA.



2.7. TlonrotoBuTh Ha A0CKe (MHPOPMAIMOHHOM CTEHJIE) HEOOXOJAUMYIO
uHOpPMAITMIO 1JIsT 3aIlOJIHCHUST OJIAaHKOB perucTpanuu  (KOJ peruoHa, KO
oOpa3oBaTenbHON OpraHu3alud, HOMEp W OyKBY Kiacca, MECTO TMPOBEICHUS,
HOMEp KaOMHETA, ATy MPOBEACHHS UTOTOBOTO COUMHEHMSI (M3JI05KEHNUS), KOJ BUJIA
paboT, HAMMEHOBAaHUE BUJIa PadoT).

2.8. Hauwmnas ¢ 09.45 mo MecTHOMY BpeMEHHU:

—  MOJY4YUTh OT PYKOBOAWTENS OJIAHKK  HUTOTOBOTO  COYMHCHHS
(M3J7105KEHHUA), TEMbl COUMHEHUS (TEKCThI U3JI0KEHHUS). TeMbl COUMHEHUS JTOKHbI
ObITh ~ pacrmedaTaHbl Ha  KaXJO0ro ydacTHUKAa.TekcT g W3JIOKEHUS
pacrneyaTbiBaeTCsl TOJIbKO IS TIYXUX, CIA0OCIHBIIIAIIMX YYACTHUKOB UTOTOBOIO
U3JI0KEHHUS, a TAK)KE YIACTHUKOB C TSKEJIBIMU HAPYUICHUSIMU PEYH;

—  ob0ecrnieudTh OPraHU30BAHHBIA BXOJ] YYACTHUKOB HUTOIMOBOTO COUYMHEHMS
(u3nokeHus) B KaOWMHET. YUYaCTHUKU MTOTOBOIO COYMHEHHUS (M3JI0KEHUS)
paccakuBaroTcs 3a pabouue CToJibl B KaOMHETE B MPOU3BOJIBLHOM TOpsiake (1o
OJIHOMY YEJIOBEKY 3a pabo4uii CTOJ);

—  yKa3aTb MECTO, TJ€ YYaCTHUK MTOTOBOTO COYMHEHUS (M3JI0KECHMS)
MOKET OCTAaBUTh CBOU JIMYHbBIC BEIITH.

2.9. Bo Bpems npoBe/ieHHsS UTOTOBOTO COUYMHEHUs (M3JI0KEHUs) HAa paboueM
CTOJIE YYaCTHUKA, TOMHUMO PErHCTPAllMOHHOTO OJlaHKa, OJIAHKOB 3aIluCH,
YEPHOBUKOB HaXOJISITCS:

—  pyuka (rejeBas, KanwuIspHas WIM TEepbeBas C YEPHUIAMU YEPHOTO
1IBETA);

—  JIOKYMEHT, YOCTOBEPSIOIIHII JIMYHOCTb;

—  opdorpaduyeckuil croBapb (I U3I0KEHUs — opdorpaduyeckuii u
TOJIKOBBIN CIIOBAPH);

—  MHCTPYKIIMH JJIs1 y4aCTHUKOB UTOTOBOTO COYMHEHUS (M3TI0KEHUS);

— I TIyXuX, CJIA0OCTBIMIAIUX YYAaCTHUKOB, a TaKXKe YYaCTHHUKOB C
TSDKETIBIMA HAPYIICHUSIMU PEUX - TEKCT ISl YTCHHS M3JI0KEHUS (TEKCT BBITACTCS
Ha 40 MUHYT);

—  IPU HEOOXOJIUMOCTH — JIEKApCTBA U TTUTAHUE.

2.10.J/lo Hayajga HUTOTOBOTO COYMHCHHUS (W3JIOKEHMS) UYJEeH KOMHCCHUHU
JOJDKEHIIPOBECTH MHCTPYKTAK YYACTHHUKOB WTOTOBOTO COUYMHEHHS (M3JI0KEHUS),
KOTOpPBIA COCTOMT W3 IBYX 4yacreil.llepBasg yacTb MHCTpPyKTaka MPOBOAUTCA 10
10.00 mo MecTHOMY BpEMEHH.

NHcTpyKums i Y4YaCTHUKA UTOTOBOI0 COYMHEHUs (M3J105KeHusl),
3a4MThIBaeMasi YICHOM KOMHMCCHH 00Pa30BaTe/IbHON OPraHnu3alunu 1o
NMPOBEACHUI0 UTOTOBOT0 COYMHEHMS (M3J107KeHHSI) B Y4eOHOM KaOuHeTe nepe/
HAYAJIOM NDOBEIEHHUS UTOTOBOI0 COYHHEHNS (M3J10KEHN)

TexcT, KOTOpBIN BBIJCICH >KUPHBIM MPU(PTOM, TOIDKEH OBITh MPOYUTAH YYACTHHUKAM
WUTOTOBOTO COYMHEHHUS (M3JI0KEHUS) CIOBO B CIOBO. DTO JieiaeTcs JUisl CTaHAapTU3aluu
HPOLIEAYPhI TPOBEICHUS HTOTOBOTO COUNHEHUS (U3JI0KCHHUA).

Kommenmapuu, ommeuennviekypcueom, ne uumaromces yiacmuuxkam. OHu 0anvl 8 NOMOUWb
opeanuzamopy. VIHCTpyKTaX Yy4YaCTHUKOB U IIpoLleypa MTOrOBOIO COYMHEHHS
(M3710XeHUs) MPOBOJAATCS B CIIOKONHOM U JOOpOKeIaTeabHOM 00CTaHOBKE.




NHcTpyKuus 1/ y4aCTHUKOB HTOIOBOI0 COYMHEHUSA (M3J10/KCHUSA)
llepsas uacmo

YBaxkaemble YYACTHHUKHM, CeroJAHfi Bbl YYacTByeTe B HANHCAHUHU
UTOrOBOT0 COYMHEHHs (MU3JI0:KEHMS), MPOCHAYIIATe HHCTPYKIHMIO O MOPSIAKe
NPoBeIeHNSI UTOTOBOT0 COYUHEHUs (M3J10KeHUsl).

HanomunaemM, 4YT0 BO BpeMsi MNpPOBeAeHUS] HTOrOBOr0 COYMHEHMS
(13/102keHUA) BaM HEO0X0AUMO COOJIIOAATH NMOPAAOK NMPOBEACHUS UTOrOBOIO
COYMHEHUA (U3J10KEHUA).

Bo Bpemsi pa6oThI B y4eOHOM KaOUHeTe 3anpeniaercs:

-  HMeTh npu cede cpeacrsa CBsA3M, (pOTO, ayAHO U BHACOANNAPATYPY,
CIIPABOYHBbIC MATEPHAJIbI, INCbMEHHbIE 3AMEeTKH U UHbIEC CPEeACTBA XPaHEHUS
U nepeaayuv uHpopmanmu;

-  MOJIb30BAThCHA TEeKCTAMU JINTEPATYPHOTO Marepuasia
(Xypo:xeCTBEHHBIMH NPOU3BEACHUSIMH, AHEeBHUKAMM, MeMyapaMHu,
NyOJMUMCTUKOMH, IPYTUMH JIMTEPATYPHBIMU HCTOYHUKAMM), COOCTBEHHBIMH
opdorpadpuyeckumMu 1 (WIH) TOJKOBBIMH CJIOBAPAMM;

—  BBIHOCUTHh U3 YYeOHbIX KaOMHETOB TeMbl COYMHEHHMH (TEKCTbI
U3JI0KeHMI)HA OYyMaKHOM WJIM JIEKTPOHHOM HOCHUTEJNAX, ¢oTorpaduposarb
MaTepHaJbl UTOTOBOI0 COUMHEHUs (M3JI05KeHUs]).

Oo0OpamaeM Balle BHUMAaHHE, YTO BO BpeMsl NPOBEJAECHUS HTOrOBOIO
COYMHEeHH (U3JI0’)KeHHUN) HA padodeM CTOJIe IOMUMO OJIAHKA PerucTpauuy U
0JIAHKOB 32NN CH, HAXOAATCS:

-  pyuka (rejeBasi, KanWULIAAPHAsA WIH TMepbeBasi € YEePHUIAMHU
YEePHOIo IBETA);

—  JOKYMEHT, YI0CTOBEPHAIIHI JIUYHOCTD;

- JIeKapCcTBa M NUTaHue (IPpH HeEOOXOAMMOCTH);

- opdorpadpuyeckuii cjI0Baphb AJd YYACTHUKOB HTOIOBOI0 COYUHECHUS
(111 y4aCTHMKOB MTOIOBOI0 H3JI0:KeHHsl — opdorpaduyeckuili 1 TOJIKOBBIN
CJIOBapH);

-  MHCTPYKIHUSA I YYACTHUKOB HTOTOBOI0 COUYMHEHUS (M3/10KEeHUs);

-  YepHOBHKHM.

Bbl MoskeTe Aes1aTh IOMETKHM B YepHOoBUKaX. O0pamaem Bauie BHUMaHHe
Ha TO, YTO 3aIIUCH B YEPHOBUKAX HE NMPOBEPAIOTCH.

IIpoa0/KUTEIbHOCTh BbINOJHEHUS UTOTOBOI0 COYMHEHUSA (M3JI0KEHMS)
cocrasjsieT 3 yaca 55 munyT (235 MuUHYT).

O3HAKOMUTBCHA € pe3yabTaTaMH UTOIOBOI0 COYMHEHUS (U3JI02KEHUS) BbI
MOKeTe B IIKOJIe WM B MeCTaX, B KOTOPbIX ObLIM 3aperucTPUPOBAHbI HA
y4yacTue B HTOrOBOM COUMHEHUU (M3JI03KEHHMH).

Ilo Bcem Bompocam, CBAI3aHHBIM C MOPSAJAKOM IPOBeIeHHMEM HTOrOBOIO
COUYMHEeHMs (M3JI0:KeHHs), Bbl MO:KeTe oOpamarbca K Ham. B cayuae
HEe00X0UMOCTH BbIX0/1a U3 Ka0MHETA OCTABbTE BALIM MATEPHUAJIbLI UTOTOBOI0
COUYMHEHHUS (M3JI0’KEHHMs]) W YEPHOBHKHM HAa cBoeM padodem croJse. HiieH
KOMHUCCHM MPOBEPUT KOMILUIEKTHOCTh OCTABJICHHBIX BaMHM MAaTepHAJIOB H
YEepPHOBHKOB, I0CJIe Yero Bbl CMOKeTe BbIUTH M3 KaOuHera. Ha Teppuropun
IIKOJIbI Bac 0yeT CONMPOBOKAATH IeKYPHBII.



B caydae mioxoro camMo4yBCTBHSI He3aMeAJIMTENbHO OOpamaiTech K
HaM. B mKoJie mpucyTcTBYeT MeIMUMHCKUI padoTHuk. HamomuHaem, 4To mo
COCTOSIHMIO 30POBbSI W  3aKJIYEHHI0 MEJUIMHCKOr0 PpadOTHHMKA,
NPUCYTCTBYIOLIEr0 B IIKOJIe, BbI MOKeTe JOCPOYHO 3aBEPUINTHh HANMCAHHME
UTOr0BOI0 COYMHEHNsl (M3JI0:KeHNsI) U IPUITH HA mepecaayvy.

Bmopasa wacme uncmpyxkmaosica nposooumcs ne panee 10.00 no mecmuomy
8pemMeHuU:

CTtaau u3BeCTHbI TeMbl COUMHEHHS (TEKCThI N3JI0KEHMST).

YneHnwvl komuccuu 0o6paz06amenbHoU Opeanu3aAyuLU No NPOBEOEHUI0 UMO208020
COUUHEHUs! (U3NONHCEHUST) 3aUUMbBIBAIOM YUACMHUKAM MeMbl UMO208bIX COYUHEHU
(mexcm U3N0HCeHUs He 3aYUmbl8aemcs).

IIpucTrynaem K 3an0/IHEHHIO 0JIAHKA PEerucTPalMU.

3anuchiBaiiTe OyKBbI M HM(PBI B COOTBETCTBUH ¢ 00pa3noM Ha OJIaHKe.
Kaxnas nudpa, cuMBOJ 3allUCHIBAETCH B OTACJIbHYI KJIETKY, HAYMHASA C
NepPBOil KIEeTKH.

3anosHNTE perucTpalioOHHbIE MOJIA B COOTBETCTBHHU ¢ HH(popManuei Ha
Aocke (MH(POPMALMOHHOM CTEH/e) rejieBO, KANWLISIPHOH MM IepbeBOM
YyepHoil pyuKkoi. IIpy oTcyTCTBHM TaKO# PYYKH 00pamaiTech K HaM.

Obpamume eHuManue y4acmHuKO8 Ha OOCKY.

3anosiHsieM KOJ peruoHa, KoJ o0pa3oBaTeIbHOH OpraHu3anu, HoMep u
OyKBy KJjacca, MeCTO NpOBeIeHHs, HOMep Ka0WHeTa, 1aTy MPOBeJACHHS
UTOr0OBOr0 COYMHEHUN (U3JI0KeHMs), KO BHAAa PadOT, HAaMMEHOBaHHE BHIA
paoor.

3anmosiHsieM CBeleHUs 00 YYACTHUKE UTOTOBOI0 COYMHEHUs (U3J10KEHUS),
noys: ¢amuians, MMs, OTYECTBO, JAaHHbIE JOKYMEHTAa, YI0CTOBEPSIONIEro
JIMYHOCTb, MOJI.

Coenams naysy 0711 3anOJAHEeHUs. YUACMHUKAMU NoJleli O1AHKA pecucmpayuu.

O3HakoMbTeCh ¢ MH(OpPMaALMEl B CPeAHeld YacTH 0JIAHKA PerucTpauuy u
NOCTABbTE Ballly NOANUCH B 10JIe «IOANUCH YYACTHUKA), PACIIOJI0KEHHOM B
cpeaHel YacTH 0JIAaHKA PerucTpaumu.

IIpucTynaem K 3al10JIHEHHIO PErMCTPALMOHHBIX MOJIeH 0J1aHKA 3aNMCH.

Perucrpanmonnblie moJis B 0J1aHKe 3aNMCH 3aMI0JTHAIOTCH B COOTBETCTBHH
¢ uHopManmel Ha T0CKe U OJIAaHKe PerucTpPaluu.

Cay:keOHbIe 1M0JIS «3aM0JHAETCS 0TBETCTBEHHBIM» He 3aIoJIHsITe.

Opeanuzamopvl ~ npoGepsom  NpAGUIbLHOCMb  3aNOJHEHUs:  OJIaHKO8
peaucmpayuu,  coomeemcmeue  OAHHLIX — YUACMHUKA 8  OOKYMeHme,
yoocmogepsouiem MIuYHOCmb, U 8 OlaHKe pecucmpayuiu.

HNHCcTpyKTAa)K 3aKOHYECH.

Ilepen TemM, Kak Bbl NPUCTYNHUTE K HANMCAHWUIO MTOTOBOr0 COYMHEHMS
(M3710’keHHs1), BHUMATEJbHO MNPOYMTANTEe HHCTPYKIHUIO [JIA Y4YACTHHKA
UTOTOBOI'0 COUYMHEHUs1 (MM M3JI0KEHMSI), KOTOPAas JIeSKUT Y Bac Ha padouem
croJie. (Coenams naysy).

Bbl Moxere mpHCTYHaTh K HANMCAHUK) HTONOBOr0 COYMHEHHS
(M3J10KeHHUA).

Havaio BbINOJIHEHUS] UTOTOBOI0 COYMHEHUs] (M3JI0:KeHUA): (00bAGUMD
epems).



OxoHuyaHMe BbITIOJHEHUS UTOTOBOI0 COUMHEHMsI (M3/10KEeHUs1): (yKazamo
epems).

3anuwume Ha Oocke 8peMs HAYANA U OKOHUAHUS BLINOJHEHUS UMO0208020
couuHeHUsl (U3I0AHCEHUS).

Bpems, omeeoennoe na unHcmpykmasic u 3anoiHenue pecucmpayuoHHbIX
nosei OJ1aHK08 UMmMo2068020 COYUHEHUs (U3NI0HCEHUsL), 8 0Owee 8pemsi NPoBeoeHUs
UM0208020 COYUHEHUSL (U3NONCEHUS) He BKIIOUAEMCS.

Ilpu nposedenuu usznodicenus nocie 00bAsNIeHUs HAYALd _NPOBEOCHUs.
UMO208020 U3NONCEHUS, YLeH KOMUCCUU PA300PYUUBO HUmMaenm meKcm U3ioNCeHus.
mpudicovl. L yxum, crabocavbliauum BblnYCKHUKAM, A MAKHCE BbINYCKHUKAM C
msicenbiMu_HapyueHuamu peyu ha 40 munym evioaemcs mexkcm OJisl UBI0HCEHUS
(6 _Hem paspewiaemcs Oenamb nomemku). Ilo ucmeuenuu 3mo2o épemenu
UCXOOHDIIL _MeKCm _cOaemcs, U 8 OCMABUeecs 6pemMs 8blNYCKHUKU NUULYM
UBI0JICEHUe.

Kemaem ynaun!

3a 30 munym 00 OKOHUAHUS 8LINOIHEHUS UMO208020 COYUHEHUS (U3N0NHCEHUSL)
He0OX00UMO 00bABUNMD:

JI0 OKOHYAHMS BbINOJHEHUS HUTOrNOBOr0 COYHUHEHUSI (M3J10KEHUS)
ocTajoch 30 MUHYT.

He 3a0bIBaiiTe NEPEHOCUTH 3aIIUCH U3 YePHOBUKA B 0JIAHK 3aINKCH.

3a 5 munym 00 OKOHYAHUS UMO208020 COYUHEHUS (U30JHCEHUS) HeoDOXO0OUMO
00bA8UMD !

JI0 OKOHYAHMS BbINOJHEHUS HWTONOBOr0 COYHMHEHUSA (M3JI07KEHUS)
0CTAJIOCH 5 MUHYT.

Ilo oxonuanuu epemenu uMo2068020 COYUHEHUS (U3NI0MHCEHUS) 0OBLABUMD:

Hrorosoe counnenue (u310xkeHne) okoHueHo. Ionoxkure Ha Kpau crojia
CBOM OJIAHKH.

Unen komuccuu obpazo8amenbHOl Opeanu3ayuu no NPoBeOeHUI0 Uno208020
COUUHEHUsL  (U3N0JCeHUsl) ocyuwecmesiiom cOop  ONAHKO8  YYACMHUKOS 8
OpP2aHU308aHHOM NOPsIOKe.

2.11.J]o0 Hayajma UTOTOBOTO COUYMHEHHUS (M3JIOKEHUs) YJIEH KOMUCCUU
JOJDKEHBBIZIATh  YYACTHUKAM HMTOTOBOTO  COYMHEHUS (M3TOXKEHWs) OJaHKH
perucrpaiuu, OJIaHK 3aIllyCH, JOTOJHUTENIbHBIC OJaHKW 3amucH (BBIJAIOTCS T10
3alpocy YYacTHHKA) JJISI BBINOJHEHHUS] HMTOTOBOTO COYMHEHUS (U3JI0KEHUSA),
4YepHOBHKH, opdorpaduueckue cioBapu (opdorpadudeckue u TOJIKOBBIC CIOBapU
JUTSl Y9aCTHUKOB UTOTOBOTO M3JI0KEHUS), MHCTPYKIIUU NIl YYACTHUKOB UTOTOBOTO
COUYMHEHUS (U3JI0KEHUS ).

212.He panmee 10.00 mo MecTHOMYy BpPEMEHUUYIEH KOMHCCHH
JIOJDKEHIIPOBECTH BTOPYIO YaCTh MHCTPYKTAXKA.

—  03HAaKOMHTh YYaCTHHUKOB UTOTOBOTO COUYMHEHHUS (M3JI0XKEHHS) C TEMaMHU
UTOTOBOTO COYMHEHMS (TEKCTAaMU U3JIOKEHHs) B TIOpPSAJKE, OIMNPEACICHHOM
PYKOBOJMTENIEM KOMUCCUM 00pa30BaTEIbHON OpraHU3allNy;

—  TOCJIe O3HAKOMJICHHS JaTh YKa3aHWE YYaCTHUKAM UTOIOBOTO COYMHEHUS
(M3710’KE€HUSA) TPUCTYNUTh K 3alOJHEHUIO PETHCTPALMOHHBIX MOJielH OJIaHKOB
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UTOTOBOI'O COUYMHEHUS (M3JI0KEHMsI), yKa3aTh HOMEP TEMbl UTOIOBOI'O COYMHEHUS
(TexcTa U3JI0KEHUS);

—  IPOBEPUTHh MPABUIBHOCTh 3aIllOJIHEHHUSI YYaCTHUKAMH  HMTOrOBOIO
COUMHEHHUS (M3JI0KEHHSI) PETUCTPALIMOHHBIX MOJIEH OJaHKOB;

—  O0OBSBUTH Hayauo, MPOJOJDKUTEIBHOCTh W  BpEMs  OKOHYAHHUA
BBITIOJTHEHHSI UTOTOBOTO COYMHEHUS (M3JI0KEHUs) U 3a(pUKCHpPOBaTh UX Ha JOCKE
(uHpopMaOHHOM CcTeHAe). B MpoaOmKUTENPHOCTD BBIMOIHEHHUSI HMTOTOBOTO
COUMHEHMs]  (M3JIOKEHUs) HE  BKIIOYAEeTCs  BpPEMs,  BBIACIEHHOE  Ha
HNOJTOTOBUTENIbHBIE ~ MEPONPUATHA  (MHCTPYKTaX  YYaCTHUKOB  HMTOTOBOTO
COUYMHEHMS (M3JI0KEHUS ), 3aTI0JTHEHUE UMU PETUCTPALIMOHHBIX MOJIEH U Ap.).

3. IIpoBeaeHne HTOrOBOr0 COUYMHEHUSA (M3J10KEHHUS)

[Ipy mpoBeNEHUN H3IO0KEHUSI TEKCT M3JI0KEHUS 3aUYUTHIBACTCS yYaCTHUKAM
UTOTOBOTO H3JIOKEHHSI BCIYX TPUKIBI IMOCJHE OOBSABICHUS Hadayla MPOBEACHUS
U3JI0KEHUs (TJIyXuM, CIa0OCHbIIIAIMM YYaCTHUKAM, a TaKKe y4YacTHHUKaM C
TSOKEJIBIMUA HApYIICHUSIMUA PEYM TEKCT JJIs U3JIOXKEHUsI BbigaeTcst Ha 40 MUHYT, MO
HMCTEUCHUM 3TOTO BPEMEHHM WICH KOMHUCCHUM 3a0UpaeT TEKCT W YYaCTHUK IHUIIET
M3JI0KCHHE).

Bo BpeMsi mpoBefieHUsS HUTOTOBOIO COYMHEHUS (M3JI0KEHUS) y4aCTHUKaM
UTOTOBOTO COUMHEHUS (M3JI0KEHUS) 3alpeIIeH0 UMETh MpU cede CpeCcTBa CBS3H,
dboTo, ayano u BUAEOANNapaTypy, CipaBOYHbIC MaTepUabl, MUCbMEHHBIC 3aMETKH
U UHBIE CpeJICTBa XpaHEHUsT U 1epefgaun HHPOpMAIMH, COOCTBEHHBIC
opdorpadbnueckne W (MIM) TOJKOBBIC CJIOBapH. YYacTHHKaM HTOTOBOTO
COUMHEHUS (M3JIOKEHUS) TaKXKe 3alpemiaeTcs IO0JIb30BaThCS  TEKCTaMU
JUTEpPATypHOr0 Marepuaia (XyIO0XKECTBEHHbIE MPOU3BEACHUS, JTHEBHUKH,
MeMyapbl, TyOJIUIUCTHKA, IPYTHE INTEPATyPHbIE HCTOYHUKH).

JIuua, AOMYyCTUBIIME HAPYIICHHE YCTAHOBIICHHOTO MOpSAJIKa MPOBEACHUS
UTOTOBOTO COYMHEHUS (M3JI0KEHUS), YIAISIOTCS IO PEUICHUI0 PYKOBOJIUTEIIS
oOpazoBaTenbHOM opranu3anuu. QOOyyarommecs yAaJleHHbIE C HUTOTOBOTO
COUMHEHUs (M3JIOKEHUS) 32 HAPYIIEHUS YCTAaHOBJIEHHOIO MOPSJIKA MPOBEICHUS
UTOTOBOTO COYMHEHUS (M3JI0KEHUS ), TOMYCKAIOTCSI K TOBTOPHOU cade pelieHueM
MeJarornueckoro CoBeTa.

B cnydae HexBaTKM MecTa B OJIaHKE 3alKCH JJIS BBINOJHEHUS WTOTOBOTO
COUYMHEHUs (U3JIOKEHHUS), MO 3alpOCy YYACTHUKA YJIEHBl KOMHUCCHM BBIJIAIOT
JOTIONTHUTENbHBIM  Onmank 3amucu. [Ipw 5TOM HOMEp TONS  CJEAYIOIIETO
JOTIOJTHUTEIHHOTO OJIaHKA 3alMCH ¥ HOMEP JINCTA 3arOoHSAET WIeH KOMUCCHH.

B mone «JIuct Ney wien koMmuccuu mpH BbIJade JOTOJHUTEIHHOTO OJaHKa
3aMCH BHOCHT MOPSAKOBBIN HOMEp JICTa pabOThl ydyacTHUKA (IIPU ATOM JIUCTOM
Nel sBnseTcst OCHOBHO# OJIaHK 3aIUCH).

[To Mepe HEOOXOIUMOCTH Y4aCTHUKAM MTOTOBOTO COYMHEHUS (M3JI0KECHMS)
BBIJIAIOTCSl YEPHOBUKH.

4. 3aBepuieHuUe NMPOBEACHUS UTOTOBOI0 COUYMHEHNS (M3J105KEHMS)

3a 30 MUHYT ¥ 32 5 MUHYT JI0 OKOHYAHUS UTOTOBOT'O COYMHEHUS (M3J105KEHNS)
YJIEHbl KOMHUCCHUHU COOOINAIOT YYaCTHHUKAM O CKOpPOM 3aBEPIICHUM BBIMOJHEHUS
UTOTOBOTO COYMHEHUS (U3JI0KEHUS) U HATOMUHAIOT O HEOOXOJUMOCTH MEPEHECTH
HAIMCAaHHbIE COYMHEHUS (M3TI0KEHUSI) U3 YEPHOBUKOB B OJIaHKHU 3aIKCH.
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Y4acTHUKH, TOCPOYHO 3aBEPIIUBIIME BBINMOIHEHUE WTOTOBOIO COYMHEHUS
(M3M0OKEeHUsI), CHAIOT OJaHKH perucTpanuu, OJIaHKM 3alHucH, YEPHOBHUKU H
MOKUIAIOT Y4eOHbIN KaOMHET, He OKUIAsICh 3aBEPIICHUS] OKOHYAHHS UTOTOBOTO
COUYMHEHUS (M3JI0KEHUS ).

[To ucTedeHMn BpEMEHHU BBINOJHEHUS HTOTOBOTO COYMHEHMS (M3TO0XKECHHS)
YJIEHbl KOMHCCHUU O0pa30BaTEIbHOW OpraHMU3alMd MO MPOBEACHUI0 HTOTOBOTO
COYMHEHHS (M3TOKEHHS) OOBSABISIOT 00 OKOHYAHMM BBIMOJIHEHWU HMTOTOBOTO
COUMHEHUsS (M3JI0KEHHS) M COOMparoT OJaHKH PETrucTpalvu, OJIAHKW 3aIlvCH,
YEPHOBUKHU Y YYACTHUKOB UTOTOBOTO COUMHEHHUS (U3JI0KEHUS).

UsieHbl KOMHCCHM CTaBST TPOYEPK «Z» Ha TMONsIX OJIAaHKOB 3alucCH,
OCTaBIIMXCS HE3AMOJIHEHHBIMU (B TOM YHCJIE U Ha ero oOOpPOTHOM CTOpPOHE), a
TaK)K€ B BBIJIAHHBIX JOTIOJHUTEIBHBIX OJIaHKaX 3aIUCH.

B Onankax perucrpai Y4aCTHUKOB HUTOTOBOIO COYMHEHHS (M3JI0KEHUSA)
3anonHuTh nojie «KoauuectBo OnankoB». B ykazaHHOe Mose BIMCHIBAETCS TO
KOJIMYECTBO OJAHKOB 3amWCH, BKJIOYasl JOIMOJIHUTENbHBIE OJIaHKH 3amucu (B
cllydae €CiIM Takue BBIIABAIUCh MO 3aMpoCy YYacTHHKA), KOTOpOe ObBLIO
UCTIOJIb30BaHO YYaCTHUKOM.

3anoNHAIOT COOTBETCTBYIOIIME OT4YeTHble (opmbl. B cBoro ouepens,
YYaCTHUK TPOBEPSIET JaHHBIC, BHECEHHBIC B BEIOMOCTH, TOJTBEPXKIasl UX JIMIHOU
MOJIITUCKIO.

CoOpanHble OJIaHKM pErucTpanuu, OJIAaHKW 3allyCH, YEPHOBUKH, a TaKKe
OTYETHbIE (DOPMBI ISl TPOBEJCHHUSI UTOTOBOIO COYMHEHMS (M3JI0KEHUS )UJICHBI
KOMHUCCHH 00pa30BaTeIbHON OPraHU3alluy 110 MPOBEIEHUIO0 UTOTOBOTO COUMHEHUS
(M3710KEeHUS) TIEPEAIOT PYKOBOIUTENIO 00pa30BaTeIbHON OpraHU3aIiH.
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[Tpunoxenne 4

K IpUKa3y JernapTameHTa 00pa3oBaHus
benroposckoit obimactu

oT « 06 » Hos1Opst 2015 . Ne 4471

HNucTpyknust AJ1s1 y4aCTHUKA HTOTOBOT0 COUYMHEHUSI

Bri6epure Tonbko OJIHY U3 npenioKeHHbIX TEM MTOrOBOTO COYMHEHHMS, a
3aTeM HAMMIIKUTE COYMHEHHE-PACCyKJICHHUE Ha 3Ty TeMy. PekomeHayeMbiii 00bEM
— oT 350 cnoB. Eciu B counnennn meHee 250 caoB (B MOACYET BKIFOYAIOTCS BCE
CJIOBA, B TOM YHCJIE U CIYXKEOHBIE), TO 3a TaKyl0 pabOTy CTaBUTCS «HE3aUETH.

HToroBoe COYMHEHHE BBIOJHIETCS CcaMOCTOsATeNbHO. He nomyckaercs
CIUCBIBAHUE COYMHEHHUS ((PparMEHTOB COYMHEHHS) M3 KAKOro-IMO0O HMCTOYHHMKA
(paboTta npyroro ydacTHUKA, Yy»XOW TEKCT, OMyOJMKOBAHHBIA B OyMa)KHOM M
(V1K) SIEKTPOHHOM BHJE U JIp.).

JlomyckaeTcst npsIMO€ UM KOCBEHHOE IUTUPOBAHUE C 0053aTEIbHOM CChUTKOM
Ha MCTOYHHK (CChUIKA Jaerca B CBOOOAHON ¢opme). OObeM LUTUPOBAHUS HE
JIOJKEH MPEBBIIIATh COOCTBEHHBIN TEKCT yUaCTHHUKA.

Ecnu  counMHeHHWE TpU3HAHO  3KCHOEPTOM  HECAMOCTOSTENBHBIM,  TO
BBICTABIIIETCSL «HE3a4eT» 3a paboTy B LIEJIOM (TaKO€ COUMHEHHUE HE MPOBEPSAETCS
IO MSATU KPUTEPHUSIMU OLICHUBAHUA ).

B pamkax 3agBieHHOW TeMbl CQOPMYIUPYHTE CBOIO TMO3UIMIO U
apryMEHTUPYHTE €€ Ha OCHOBE HE MEHEE OJHOTO MPOU3BENCHHS OTECYECTBEHHOU
WIM MHUPOBOM JHTepaTypbl no Baimiemy BbIOOpY (KOJIMYECTBO MNPUBICYEHHBIX
INPOU3BEACHUN HE TaK BaXHO, KaK INIyOMHA pACKPBITUS TEMBI C OMOPOi
Ha JIMTepaTypHbIN MaTepHall).

[Iponymaiite  kommo3unuto  counHeHus. CoOnrogaiiTe  pedeBble U
opdorpaduueckue HOpMBI (paspelmiaeTcsi MoJb30BaThes  opdorpaduueckum
cinoBapéM). CourHeHHe MUIINUTE YETKO U pa300pUUBO.

[Ipn OLIEHKE COYMHEHUs B IEPBYIO OYEpPEIb YUUTBHIBAETCS COOTBETCTBUE
BLIOpAaHHOW TeMe W  apryMEHTHUPOBAHHOE TPUBIICUECHUE JIUTEPATYPHBIX
IIPOU3BEICHUM.
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HNucTpyknus A5l y4aCTHUKA UTOTOBOT0 U3JI0/KEHUS

[Mpocaymaiite (mpouuTaiite) Ttekct. Hamummmre moapoOHOE U3IOKEHHE.
Pexomenayemsbiit 006éM — 250-300 cnoB. Ecnu B u3noxenun menee 150 cioB
(B mOACUYET BKIIIOYAIOTCS BCE CJIOBAa, B TOM YHKCJIE U CIYXEOHbBIE), TO 3a TaKylo
paboTy CTaBUTCS «HE3AUETH.

HToroBoe wu3I0KEHHE BBINOJHAETCA caMocTosATeNnbHO. He momyckaercs
CIMCBIBAHUS U3JI0KEHUSI U3 KAKOT0-IM00 UCTOYHMKA (paboTa APYroro y4yacTHUKA,
UCXOJHBIN TEKCT U Jp.).

Ecin  u3nokeHue MpU3HAHO  SKCHEPTOM  HECAMOCTOSTENBHBIM,  TO
BBICTABIIIETCSL «HE3a4YET» 3a pabOTy B IIEJIOM (TaKO€ WU3JI0)KEHHUE HE MPOBEPSAETCS
0 MATU KPUTEPUSAMU OLICHUBAHUA).

CrapaiiTecb TOYHO M TOJHO MEpeAaTh COJEPKaHUE MCXOJHOTO TEKCTa,
COXPAHSANUTE AJIEMEHTHI €r0 CTHIIS.

OOpaiaiiTe BHUMaHUE Ha JIOTUKY M3JI0KEHU, peueBble U opdorpaduueckue
HOPMBI (pa3peraercs MoIb30BaThCs OpPOrpapuuecKuM 1 TOJKOBBIM CIOBAPSIMH).

W3nosxenue numuTe 4€TKO U pa300opUHBO.

[Tpu olileHKe M3MOKEHUS B MEPBYIO OUEPEb YUUTHIBACTCS €T0 COIEP)KaHUE U
JOTUYHOCTb.
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